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1 TACIHOPT MPOI'PAMMBI YYEBHOM JIJUCITUILIAHBI

Nudopmaruka u uHGOPMALMOHHBIE TEXHOJIOTHH B MPO(eCcCUOHANBHOMI
AeATEeJTbHOCTH

1.1 O6s1acTh NpUMeHEeHHs IPOrPaAMMBI

[Iporpamma y4eOHOW AMCHMIUIMHBI TpeJHA3HAUYEHA Ui W3y4YeHHs HWHPOPMATUKUA U
MH(POPMAIMOHHBIX TEXHOJIOTUH B TPO(PECCHOHAIBHOW JAEATEIILHOCTH B YYPEKICHHSX CPETHETO
podecCHOHAIBLHOTO0 00pa30BaHNUs, PEATH3YIOLINX 00pa30BaTEIbHYIO IPOrPAMMy CPEIHETO (IIOJIHOTO)
obuiero oOpa3oBaHus, IPU MOArOTOBKE KBAIM(DUIMPOBAHHBIX PabOUMX M CHEIUAINCTOB CPEIHEro
3BEHA.

1.2 MecTo AuCHMILUIMHBI B CTPYKTYpPe OCHOBHONH mnpodeccuoHaIbHONH 00pa3oBaTeIbHOM
NPOrpaMmbI:

VYuyeOHas nporpamMma gucuumiuHel «HbopMatnka u MHGOPMAIMOHHBIE TEXHOJOTHU B
npodeccHoHaIbHON ~ JEATENIbHOCTHY»  NPUHAUIEKUT K  MaTeMaTHYeckoMy U oOuemy
€CTECTBEHHOHAYYHOMY LIMKITY.

1.3 Heau 1 3aa4u AUCHMILIMHBI — TPeOOBaHUS K pe3yJIbTaTaM OCBOEHHUS JUCHUILINHBI:

B pesynprare wnsydenus y4yeOHo aucuumiumHbl «MHpopmatuka M MH(OpPMAIMOHHBIE
TEXHOJIOTUU B NPO(HECCUOHAIBHON JAEATENIEHOCTIY 00yJarOIUICS 10JDKEH YMETh:
—  peuartk ¢ UCHOJb30BaHUEM KOMIIBIOTEPHOM TEXHUKHU Pa3IMUHbIE CIIyKEOHbIE 3aauu;

— paboTaTh B JIOKATBHON U TJI0OATEHON KOMITBIOTEPHBIX CETSIX;

- npeaoTBpaliaTb B CHy>KC6HOI>'I ACATCIIBHOCTH CUTyalluH, CBA3aHHBIC C BOSMOXKHOCTAMU
HCCAHKIUOHHUPOBAHHOI'O IOCTYyIIA K I/IH(i)OpMaI_[I/II/I, 3J'IOYMBIH_IJ'ICHHOI71 MO,Z[I/I(bI/IKaL[I/II/I

nH(pOpMaIIUK U yTPaThl CIIy)keOHOW nH(pOpMaIuu.

B pesynaprare wusyuenuss yueOHo#l mucuummHbl «MHbopMaTtnka U uHGOpPMAMOHHBIE
TEXHOJIOTUH B MPO(ECCHOHATBHON AATEIbHOCTIY 00YJalOIIUNiCs JOHKEH 3HATH

- OCHOBHBIE METO/IbI M CPE/ICTBA MOKCKA, CUCTEMATH3AIMH, 00pabOTKH, Iepeiayul U 3alUThI
KOMITBIOTEPHOM MPaBoBOK MHGOpMAIUY;

- cocTaB, (DYHKIIMHM U KOHKPETHbIE BO3MOXKHOCTH aIMapaTHO-IIPOrPaMMHOTO 00eCTIeUeHHS;

— cocTaB, (yHKIUH M KOHKPETHBIE BO3MOXKHOCTH CIPAaBOYHBIX HH(GOPMAIMOHHO-TIPABOBBIX H

MH(OPMAIIMOHHO-TIOUCKOBBIX CUCTEM.
1.4 PexoMeHayemMoe KOJIMYECTBO YACOB HA OCBOEHHE MPOrPAMMbI M CHUTIHHBI:
MaKCUMaJIbHOW y4eOHON Harpy3ku oOyuaromerocs 120 yacos, B TOM yuce:
00s13aTeNIbHOM ayIUTOPHOM yueOHO Harpy3ku oOyuatorierocs 80 yacos;

CaMOCTOATENIbHON paboThl oOyvaromerocst 40 yacos.
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2 CTPYKTYPA U COJEP)KAHUE YUEBHOU JUCHUILIMHBI

2.1 O6bem y4eOHOM TUCHUILINHBI U BUABI Y4eOHO0Il padoThI

Bua yueOHo# paGoThl

Oovem uacoe

MakcumajibHas yueOHasi Harpy3ka (Bcero) 120
O6si3aTeibHAs ayIUTOPHAs YueOHas HArpy3Ka (Bcero) 80
B TOM YHCJIE:

1ab0paTOPHBIE 3aAHITHS 0

MPaKTUYECKHUE 3aHITH 40

KOHTPOJIbHBIE paOOTHI 0

KypcoBas paboTa (ITpoeKT) 0
CamocrosiTesibHasi padoTa o0yualonierocs (Bcero) 40
B TOM YHCJIE:

camocTosiTeNnbHas padoTa HaJl KypcoBOi paboToi (IIPOEKTOM) 0
Cucmemamuuyeckas npopabomrka KOHCNEKMo8 3aHAMuUL 10
Camocmosmenvras paboma ¢ y4eOHUKOM 10
Oghopmnenue u no0comoska K 3aujume npakmuyeckux pabom 20

Hrorosas arrectamus B popme auddepeHIIMPOBAaHHOTO 3a4eTa
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2.2 TemaTu4ecKuil IVIaH U coaepxanue ydeOHou nucuuminnbl «AHpopmaTuka u MHPOPMALMOHHbIE TEXHOJIOTHH B
npogecCuOHATBHON AeATEIbHOCTH »

HaumenoBanue pa3jesio Conep:xanue y4eOHOro MaTepnaJia, JJabopaTopHble H NPaAKTHYecKUe PadoThl, caMocTOsITeIbHAA padoTa OBneM 9acoB Yposens
H TeM o0yyalommxcsi, KypcoBasi padot (IpoeKT) OCBOCHHS
1 2 3 4
Tema 1 Conep:xkaHue y4eOHOr0 MaTepuasa 18
OcHaimenue pa6odero 1 | Beenenue. 6 1
MecTa IOpucTa Leny 1 3a1a4n TUCHUIUIMHBI, CBSA3b C IPYrUMH 001enpoecCHOHABHBIMY U CHIEHaIbHBIMU TUCIUILIMHAMH.
2 | Knaccudukanuss W (QyHKIHMOHANIBHBIE OCOOEHHOCTH OCHOBHOI'O M JIONONHHUTENBFHOTO  00OpYZOBaHMS. 1
Komrmiekranusi KOMITBIOTEPHOH TeXHHKOH pabouero mecra. COBpeMEHHBIE IYTH Pa3BUTHS BBIYHUCIUTENHLHOMN
TEXHUKHU
3 | Kommnetotepnas cerb. Haznauenue. OcHoBHbIe monsiTHs. CTpykTypa cet. Kiaccudukanms mons3oBateneii ceTu. 2
O030p OCHOBHBIX TUIOB. TeXHONIOTHsI PabOTHI C YCTPOHCTBAMH, MOJKIFOYEHHBIMH K JIOKaJIbHOW CEeTH
TpeboBaHusI K OCHAIICHHIO M SPTOHOMHUKE PabOUIero MecTa 1
[TpaBuia 6e30MaCHOCTH MPH PabOTE C BRIYMCIUTEILHONW TEXHUKON
4 | YcraHoBka mporpaMmmHoro obecrieueHusi. COCTaB MHCTAUBIIMOHHOrO TaKeTa. DTallbl YCTAHOBKH TPOrPaMMBL 1
Henncramuanus nporpamMM. CpencrBa ONEpalMOHHOM CHCTEMbl JUIsl ympaBieHus InporpamMmaMiu. CrocoOsl
3aIlycKa IIporpaMM (SpJblK, CIMCOK IPOrpaMM, MaHeIb OBICTPOro 3alycKa, aBTO3arpy3Ka)
JlaGopaTopHbie paboThI 0
IIpakTHyeckne 3aHATUS 2
1 | Perucrpanus B JIOKaQJIBHOW CeTH. 3HAKOMCTBO C JOCTYIIHBIMH HMH(OPMAIMOHHBIMH PECYpPCAMU H CETEBBIM
000pyJOBaHHEM
KoHTpoabHbIe padoThI 0
CamocTosiTeibHAA padoTa 00y4aroLIuXCs 10
Cucrematuyeckas popaboTKa KOHCIIEKTOB 3aHATHH.
CamocrosrenbHas paboTa ¢ y4eOHUKOM.
[ToaroroBka cooOIeHN:
KommeroTepHsle TexHOMOTHU OyIyIIEro
Tema 2 Conep:xkaHue y4eOHOro MaTepuaJa 18
DJIeKTPOHHBIH 1 | daiinoBas CTPyKTypa XpaHEHUsI JTAHHBIX. 4 1
JOKYMEHT0000poT Qaiinsl U Katanord. [epeBo karanoros. Oneparmu ¢ aiimamu
2 | ApxuBauus nanHbiX. [lonsitne apxuBa. Bumbl apxuBHbIX (aitnoB. CreneHb cxats JaHHBbIX. [Iporpammbr — 1
apxuBaTopbl. OCHOBHBIE ITPaBIJIa paOOTHI C APXUBOM
3 | Xpanenue U 0OOMEH NaHHBIMH B JIOKAIBbHON W riiobanbHOU cetr. CriocoObl momkimtodeHust K cetn. OCHOBHbBIC 2
MpaBHJIa PETUCTpPAId U PabOTHI B JOKANBHOU W TioOanbHOM ceTH. CereBbie pecypchl. TexHomorus paboTsI ¢
TOMCKOBBIMU CUCTEMAMU U 3JIEKTPOHHOM MOYTOM.
JlaGopaTtopHble padoThI 0
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TpakTHYeCKOe 3aHsATHE 4
1 | Co3nanue CTpyKTYpHI JuIsl XpaHeHus nH(opManuu Jyist paboThl. ApXUBHPOBAHHE JTAHHBIX
2 | Peructpanust B 1y100aJbHON CceTH. 3HAKOMCTBO C JOCTYIHBIMHM WH(OpPMAalLMOHHBIMH pecypcamu. Pabora B
nouckoBoii cucreme. IIpocmorp mH(popmamuu Ha caiite. CoxpaHeHue HalijieHHOW wHpopmanuu. [lpwem n
riepeniada MHGOPMAIHH 10 HJIEKTPOHHOH 1oYTe
Kontpoabsnbie padoThl 0
CamocTosiTeibHast padoTa 00y4arouXxcst 10
Cucremarnueckas IpopadOTKa KOHCIIEKTOB 3aHSITHH.
CamocrosTenbHas pabota ¢ y4eOHUKOM.
[oaroroBka coobuieHus: HTEpHET - TEXHOIOTUH OyIyLIero
[MoaroroBka K mpakTHYeCKUM pabOTaM C HCIOJIb30BAHHEM METOMYECKHX PEKOMEHIALM IpenoaaBaTeds,
o(hopMIIeHHE IPAKTHYECKUX PadoT, 3aBepIICHHE OTYETOB U MOJrOTOBKA K UX 3allUTe.
Tema 3 Conep:xanue y4eOHOro MaTepuaJa 24
HUndopmannonHo- 1 | Ha3navenue, BO3MOXXHOCTH, CTPYKTYPa, IIPHHIMI paboThl HHYOPMAIIMOHHBIX CIIPABOYHO-TIPABOBBIX CUCTEM. 6 1
TOMCKOBbIE 1 2 | Ucrounuku nocrymienust nHopmarmu. [IpyHIMOBI M 3Tanbl FOPUIMYECKON 00pabOTKH TIOKYMEHTOB 2
CIPaBOYHbIE CHCTEMBbI 3 | 'unepTekcToBasi TEXHONOTHUsI TPEJICTABICHHSI PABOBOW MH(OpMAaLIUK 2
4 | Bugpl noucka JokyMeHTOB. OpraHusaiys Moucka JOKyMeHToB. [lonck 1mo pekBu3nTaM A0KyMeHTOB. Kaprouka 2
pekBu3uTOB. OCHOBHBIE PUEMBI Pa0OTHI CO CIIOBAPSIMHU TOJIEH KapTOUKU peKBU3UTOB. ITonck mo pekBusuTam
5 | Monyuenue oOmieit uHpOpMauu O HaiIeHHBIX JokymeHTax. CoOpTUpOBKa cHHCKa JOKYMeHTOB. Pabora c 2
TEKCTOM JoKyMeHTa. Ilouck ¢parmenrta tekcra. CozgaHue 3aKiafiok B JokyMeHTe. KomupoBaHue NOKymeHTa
wiy ero parmenTa B Oydep oOMeHa
JlaGopaTopHbie paboThI 0
IIpakTHYecKue 3aHATUS 8
1 | Oprasusanys MoucKa HOPMaTHBHBIX JOKYMEHTOB I10 Pa3JIMYHBIM PEKBU3UTAM
2 | Pabora c Tekcrom gokymenTta Co3naHue 3akiasiok. [louck B TeKCTe.
KoHTpoabHbIe padoThI 0
CamocTosiTeIbHAA padoTa 00y4aroLuXCs 10
Cucrematuyeckas mpopaboTKa KOHCIIEKTOB 3aHATHH.
CaMocrosiTenbHas padoTa ¢ y4€OHHKOM.
ITouck TOKyMEHTOB B I'palOCTPOUTEIHHOM KOAEKCE
IlogroroBka K NpakTHYECKUM pabOTaM C HCIOIb30BAHMEM METOAWYECKHX PEKOMEHIAUUI IpenoaaBaTens,
o(hopMIICHHE PAKTHYECKNX PadOT, 3aBEpIICHHE OTYETOB U NMOATOTOBKA K MX 3aIUTE.
Tema 4 Conep:xaHue y4eOHOro MaTepuaJa 24
IHoaroroska nokymentToB | 1 | [Ipmemsl pabOTBI CO CIOXHBIMH OONBIIMMH JOKYMEHTaMH. VICHONb30BaHWE CTWIEH TIpu OQOpMIICHUU 6 1
cpeIcTBaMHU TeKCTOBOI0 JOKyMeHTOB. Pa3OueHue JOKyMeHTa Ha CTpaHHUIBL. [IpruMeHeHHe pa3/ienoB Ui CTPYKTYPUPOBAaHHS TOKYMEHTA.
peaakTopa OdopmiieHre KOJIOHTUTYIIOB.
2 | BHeapeHne o0BEKTOB, CO3JaHHBIX APYrHMH Hporpammamu. CoXpaHEeHHE W OTKphITHE (ailjloB pa3HBIX THIIOB. 2
Macrep pacceutku. Pabora ¢ mabioHamMu JOKyMEHTOB
3 | IIpoBepka op¢orpadumu, penaktupoBanue cioBapsi. Cozganue ornasiieHust pokymMeHTta. CHocku. [loaroroska 2
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| JOKYMCHTA K IICYATH.

JlaGopaTopHblie padoThI 0
IIpakTHyeckue 3aHATHS 8
1 | ®opmaTupoBaHue TeKcTa, paboTa ¢ rpadUuecKuMH 00bEKTAMH
2 | Co3nanue M peJJaKTUpOBaHKE TaOJIUIT
3 | Co3maHue SKpaHHBIX OJAHKOB
4 | TlonroroBka JOKyMEHTOB C MCIIOJIb30BAHUEM CIIMSTHHUSL.
KonTpoabsHbie padoThI 0
CamocTosiTesibHast padoTa 00y4arouxcst 10
Cucremarnueckas IpopabOTKa KOHCIIEKTOB 3aHsTHil. CamocTosaTeNnbHas paboTa ¢ yueOHHKOM.
Co3iaHne KOMITBIOTEPHOM MyOJIMKaUK 0 MHANBUAYAJIbHOMY 3aJIaHHUIO.
[loaroroBka K npakTHYeCKMM pabOTaM C HCIOJIb30BAHMEM METOMYECKHX PEKOMEHIALN IpenoaaBaTeds,
o(hopMIIeHHE IPAKTHYECKUX PadoT, 3aBepIICHHE OTYETOB U MOATOTOBKA K MX 3allUTe.
Tema 5 Conep:kaHue y4eGHOr0 MaTepHaJja 34
O0paboTka TaHHBIX 1 | Ipuemsl paboTHI cO ClIOKHBIMU TabauLamu. [loctpannynoe odopmiieHne JaHHbIX. DUKCHPOBaHUE 3ar0IOBKOB 10 1
cpeacTBaMM JUTS OOJIBIIMX TAOJHUIL. 3alUTa TYCCK U JIUCTOB
3JIEKTPOHHBIX TA0JIUIL 2 | Ilpumenenue GpopMys [uis pacuera JaHHbIX. AOCOIIOTHAS ¥ OTHOCUTEIbHAS aJlpecalust sueeK. ABTO3aNoNIHEHHE. 2
Bcerpoennsie ¢pynkimu. Vicnonp3oBaHue aHHBIX C Pa3HBIX JIMCTOB
3 | OunbTpanys JaHHBIX 10 OXHOMY M HECKOJIBKHM IIOJISM MPH IOMOIIH PACIIMPEHHOT0 U aBTOQHIBTPa 2
4 | IlpuMeHeHHe MaKpOCOB [JIsl aBTOMATH3ALMH [POLIECCOB 2
5 | BcraBka u pegakTHpoBaHHE qHArpaMm
JlaGopaTopHbie padoThI 0
IIpakTHYecKue 3aHATHSA 12
1 | Ccpuiku. Mactep GyHKIMH
2 | BcraBka U pegakTHpOBaHHE JHArpaMM
3 | AHanu3 TaHHBIX B 3JIEKTPOHHBIX TAOJIHUIAX
4 | Bemonxenue pacyeroB B Excel
5 | CoprupoBka U QuIbTpaIys JaHHBIX
6 | CBoxHble TaOIHIBI ¥ CBOAHBIC TUATPAMMBI
KoHnTpoabHbie pagoThl 0
CamocTosiTesibHAsE padoTa 00y4Yarouxcs 12
CucremaTtnueckasi mpopaboTka KOHCIIEKTOB 3aHATHIA.
CaMocrosiTenbHas padoTa ¢ y4€OHHKOM.
IoaroroBka K MpPaKTHYECKAM pabdoTaM C HCIOJNB30BAaHUEM METOJHYECKHX PEKOMEHAAIUH MperogaBaTens,
o(opMIIEHHE IPAKTHYECKUX paboT, 3aBepUICHHE OTIYETOB U MOArOTOBKA K MX 3allUTE.
Tema 6 Conep:kaHue y4eGHOr0 MaTepuajia 26
Cucremsl ynpasJieHUsI 1 | Co3paHue TaOIULl U CXEMBI JaHHBIX. 8 1
0a3aMu JAHHBIX 2 | O6paborka mauHsIX cpenctamu Microsoft Access. 2
3 | Cozmanue popm 2
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4 | Co3maHue 3allpOCOB M OTYCTOB

JlaGopaTopHblie padoThI

IpakTHyecKue 3aHATHS

1 | 3amyck MS Access. Co3panue Tadiun

2 | IIpoexktupoBanue GopM U peaKTUpOBaHUE 3aIiceil B popme

3 | ®opMupoBaHue 3apOCOB U OTYETOB

KonTpoabHbie padoThI

CamocTosiTesibHast padoTa 00y4arouxcst

Cucremarnueckas IpopadOTKa KOHCIIEKTOB 3aHSTHH.

CamocrosTenbHas pabota ¢ yueOHUKOM.

Co3nanue 1 pelakTHpoBaHue rpa)uueckux U MyJbTUMEIUHHBIX 00bEKTOB.

[loaroroBka K npakTHYeCKMM pabOTaM C HCIOJIb30BAHHEM METOMYECKHX PEKOMEHIALN IpenoaaBaTeds,
o(hopMIIeHHE IPAKTHYECKUX PadoT, 3aBepIICHHE OTYETOB U MOATOTOBKA K MX 3allUTe.

12

Bcero

120

JIiist XapaKTepUCTHUKU YPOBHSI OCBOSHHSI y4eOHOTO MaTepraa UCTIONb3YIOTCS CIeIyIoNnue 0003HaYCHNS:
1 — o3HaKOMHUTENBHBIN (Y3HaBaHUE PaHEE U3YUYCHHBIX 00BEKTOB, CBOHCTB);
2 — penpoyKTUBHBIHN (BBIMIOJHEHUE ACATEIBHOCTH 110 00pa3ily, HHCTPYKIIUH WX MO PyKOBOJCTBOM);

3- HpOIIYKTI/IBHHﬁ (HJ'IaHI/IpOBaHI/Ie " CaMOCTOATCIIbHOC BBINIOJTHEHUEC ACATCIBbHOCTU, pCIICHUE HpO6J’ICMHBIX 3azlaq)
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3 YCJIOBUA PEAJIMBALIUA TPOTI'PAMMBI TNCHUITIJIMHBI

3.1 Tpeﬁonalmﬂ K MUHUMAJIBHOMY MaTC€PUAJIBbHO-TEXHUYCCKOMY o0ecnevYeHuIo

Peanmzanus nporpaMMel JUCHUIUIMHBI TpeOyeT Hamuuus yueOHoro kabunera MHpopmaTuky.

OGopynoBanue yueOHOro KaOnHeTa:

- IOCAJI0YHBIX MECT IO KOJMUYECTBY 00Y4arOIIUXCS;
- CTYJIBA,

- TIOCKa KJIaCCHAs;

- paboyee MeCTO TpernoiaBaTers;

TexHUYecKHE CPEACTBA 00yUEHUSI:

- KOMIIBIOTEPHBI C JIMOCH3NOHHBIM MporpaMMHBIM obecrieueHneM 110 KOJIMYCCTBY
00yJaroImXxcs;

- IOKaJIbHasl CETh;

- MyJIbTUMEINA IIPOEKTOP;

- IPUHTED;

- HHTEpaKTUBHAS JIOCKA;

- BBIXOJI B ceTh VIHTEpHET.

3.2 UndopmannonHoe odecrieueHre 00ydeHust

Ilepeyenb pexoMeHayeMbIX y4eOHbIX HM3AaHui, UHTepHeT-pecypcoB, H0NMOJHUTEIbLHOM
JIUTEPATYpPbI
OcCHOBHBIC HCTOYHUKHU:
1 TI'peGentok E.M. Texnmueckue cpencrtBa mHpopmaruzanuu / E.N. I'pedenrok, H.A. I'peOGeHIOK. —
M.: Axagemus, 2013.-272c.
2 Kucenes C.B. Cpeacrea mynstumenna / C.B.Kucenes. - M.: Akanemus, 2013.- 64c.
3 Muxeea E.B. HHpopmanmonHbsie TexHOJOTMH B MpodeccuoHanbHOM naesrenbHoctd / E.B.
MuxeeBa. — M.: Axkagemus, 2015.-384c¢
4 Muxeesa E.B. Ilpaktukym 1o HH(QOpPMAIMOHHBIM TEXHOJIOTHUSIM B HpodecCHOHATBHOMN
nestenapHocTh / E.B. MuxeeBa. — M.: Axkagemus, 2015.-224c.
JonojiHUTE/IbHbIE HCTOYHUKH:
5 bBoraro @®.I'. Pemenue 3amad mnpaBooxpaHHTENbHOW mpakTuku B cpene Excel. Tlpakrukym:
VYuebHoe nocobue a5 By30B ropuandeckoro npoduis — M.: Mockosckuit yausepcutrer MB/[ PO.

HznparensctBo «IlluT-M», 2006. — 316¢
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6 Muxeesa E.B. Undopmaruxa/ E.B. Muxeesa, O.W. TutoBa. — M.: Axagemus, 2010.-352c.

7 HudpopMalMOHHBIE CUCTEMbl U TEXHOJOTHH B M ympasieHuu / mox pea. B.B. Tpopumosa. — M.:
Briciee o6pazoBanue, 2007. -480c.

8 Hcaes I'.H. Mudopmanmonnsie cucteMsl B 3koHOMUKE. — M., Omera-JI, 2006. -462 c.

9 «Mudopmaruka u 00pa3OBaHUE»: €KEMECSYHBIH HAydHO-METOJIUYECKUi >kypHan Poccuiickoit
Axanemun oOpa3oBaHMUsL.

10 Dnextponnsiii xypHan «Mupopmatnka u MH(pOpMaMOHHBIE TEXHOJOTHH B NMPO(HECCHOHAIBHON
NesTeNbHOCTH B 0Opa3zoBanumn». ®opma nocryma: http://www.rusedu.info/

11 A3byka komMIiptoTepa U HOyTOyKa. @opma mocrtyma: http://www.computer-profi.ru/

HNuTepHer-pecypcebl
www.find.ru

www.google.ru

www.rambler.ru

A W N R

Www.yandex.ru

4 KOHTPOJIb 1 OIEHKA PE3YJBbTATOB OCBOEHUA JTUCIHUIIJIMHbI

OO6pazoBarenbHOE YyUpexJACHHUE, peaju3yollee MOATOTOBKY IO Yy4eOHOW AHCLUIUIMHE,
ofOecrieunBaeT OpraHU3alMI0 U TNPOBEACHHE NPOMEKYTOYHOM aTTecTallid M TEKYIIEro KOHTPOJIs
WHIUBUAYAIbHBIX 00pa30BaTENIbHBIX JOCTH)KEHUH — JEMOHCTPUPYEMBIX OOYYalOUIMMUCS 3HAHUM,
YMEHHI U HaBBIKOB.

Tekymuii KOHTpPOJIb MPOBOJUTCS MPENoJaBarelieM B IPOLIECCE MPOBEACHUS TECTUPOBAHMS,
BBITIOJIHEHUS 00YYarOIIMMHKCS UHIUBUIYAIbHBIX 3a/IaHUH, TIOJrOTOBKA COOOIIEHHH, pedepaToB.

OOyueHune y4yeOHOW AMCHUILTMHE 3aBEPLIACTCS MPOMEXKYTOUYHOM aTTecTanueil, KOTOpYIO
MIPOBOJUT TpenoaBaresib. DopMbl U METOABI TPOMEKYTOUYHOM aTTECTAlMKU U TEKYIIEro KOHTPOJIA IO
y4eOHOM JUCHUIUIMHE CaMOCTOSITENbHO pa3paldaThIBalOTCS OO0pa30BAaTENbHBIM YUPEKICHUEM U
JOBOJISITCS IO CBEICHUS 0OyUaIOLUXCs HE TTO3/IHEE JBYX MECSIIEB OT Havajaa O0y4eHHUs.

JlJis mpOMEXYyTOYHOU aTTECTAllUd U TEKYILET0 KOHTPOJIS 00pa30BaTEIbHBIMHU yUPEKACHUIMHU
co3garotcst  ¢oHabl oneHo4yHbIX cpeAcTB (DPOC). POC BriovarOT B cedsS Megarornyeckue
KOHTPOJIbHO-U3MEPUTENbHBIE MaTepuaibl, IpeaHa3HAaYeHHbIE IS OMpEAeTIeHHUs] COOTBETCTBUS (WU
HECOOTBETCTBHUS) HWHIUBUAYAIBHBIX OOpa30oBaTeNbHBIX JIOCTHIKEHHH OCHOBHBIM IOKAa3aTeNsIM

PE3YyIbTATOB IMOATOTOBKH.


http://www.find.ru/
http://www.google.ru/
http://www.rambler.ru/
http://www.yandex.ru/
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PesyabTaTsl 00yyeHus

(OCBOCHHLIC YmMeEeHusd, yCBOCHHBIC 3Hal—[l/lﬂ)

(I’OpMLI H METOAbI KOHTPOJIA U

OLIEHKH Pe3yJIbTATOB 00y4YeHUs

1

2

YMmerh:

pemiatb C€  HMCHOJbB30BaHUCM KOMHI:IOTGpHOﬁ TEXHUKHU

pa3auyYHbIE CIIYyKEOHbIE 3a1a4u

VYerHbIM onpoc
TectupoBanue
3amuTa OTYETHBIX PadOT

paboTaTh B JIOKaIbHON U II00aIbHON KOMIIBIOTEPHBIX CETSIX

VYerHbIM onpoc
3ammuTa OTYETHBIX padoT

MIpeI0OTBpAIlaTh B CIIyKEOHOU JeSITEeIbHOCTU CUTYalUH,
CBSI3aHHbBIE C BO3MOXHOCTSIMU HECAHKIIMOHUPOBAHHOTO
J0CTyTa K HH(popMaIK, 3I0yMBIIUIEHHON MOIU(pUKAIIUU
nH(pOpMaLIUY U YTpaThl CIyKeOHON nH(popMaluu

VYerHbIM onpoc
3ammuTa OTYETHBIX paboT

3HaTh:

OCHOBHBIE METOJIBI U CPEJICTBA IMOMCKA, CHCTEMaTH3aIINH,
00paboTKH, Mepeaauu U 3alIUThl KOMIIBIOTEPHOU MTPaBOBOM
uHpopmanuu

VYeTHbIM onpoc
3ammuTa OTYETHBIX paboT

COCTaB, (1)YHKIII/II/I N KOHKPCTHBIC BO3SMOKHOCTH aIapaTHoO-
MIPOTPaMMHOTO 0OecTIeueHUs

TecTtupoBanue
YcTHbIN onpoc
3ammuTa OTYETHBIX paboT

cocTaB, (DYHKIIMHM U KOHKPETHBIE BOZMOXKHOCTH CIIPABOYHBIX
MH(OPMALIMOHHO-TIPABOBBIX U HH(OPMALIMOHHO-TTOMCKOBBIX
CUCTEM

YcTHbIN onpoc
TectupoBanue
3ammuTa OTYETHBIX paboT

4.2 KoHTpoJIbHBIE BONPOCHI 0 qucuuiinne «Mudopmarnka n unpopmManuoHHble

TEXHOJIOTHH B PO} ecCHOHAIBLHOM 1eATeIbHOCTH

Tema 1 OcHamenue padbo4ero Mecra IOpucTa

1 HCJ'II/I " 3aJla4d JUCHUILIWHBI, CBA3b C APYIUMH 061H€Hp0(1)eCCI/IOHaJ'IBHHMI/I 1 CricuraJIbHbIMH

aucuumimHamMu. Mcropus pa3Butust ”HGOPMaTHKU.

2 CDYHKI_II/IOHB.JIBHO-CTPYKTypHaH opranusanusa: OCHOBHBLIC 010KHU MEpCOHAJIbHBIX O9BM mu mx

Ha3Ha4YCHUC.

OyHKIMOHATBHBIE XapAKTEPUCTUKU YCTPOMCTB MepcoOHANbHBIX DBM.

4 OcHOBHbIE BHELIHHE YCTpoiicTBa nepcoHanbHbIXx OBM. Pekomenaanuu no Beioopy K.

5 VYcrpoiicTBa UTeHMs, 3aMIUCH U XpaHEHUs] MH(pOopMaIu

Tema 2 DJIeKTPOHHBIH JOKYMEHTO000POT

6 Knaccudukanus nporpammuoro obecrneuenus 9BM. CucremHoe mporpaMMHoe oOecredyeHue.

[Ipuknaanoe nporpaMMHoOE obecrieueHue.
7 ®ailoBast CTpyKTypa XpaHEHUs JaHHBIX.

8  @aiinbl 1 KaTanoru



9

10
11
12
13
14
15
16
17
18

19
20
21
22
23

24
25
26
27
28
29

30
31
32
33
34
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Omnepanuu ¢ paiiaMu U KaTaJloraMu

[Touck ¢aitnos

HaznaueHue aHTHBHUPYCHBIX IPOrpaMM

MeToapl IpUMEHEHUS AaHTUBUPYCHBIX ITPOrpamMm
KommnerorepHsie cetu.

Bosmoxxnoctu HTEpHET.

[TorckoOBBIE CHCTEMBI.

CriocoOblI AIEKTPOHHOTO OOIICHHUSI.

DneKTpoHHas MoYTa.

Perucrpanus Ha cairtax.

Tema 3 I/IH(l)OpMaIII/IOHHO-HOI/ICKOBbIe H CIIPABOYHBIC CUCTEMBI

Haznauenue, BO3MOXHOCTH, CTPYKTYpa, IPUHLIMIT PAOOTHI CIIPABOYHO-IIPABOBBIX CUCTEM.

Bunel npaBoBoii nHpopmannu, BKIt0OYaeMble B PaBOBbIe 0a3bl TaHHBIX.

[TouckoBbie Bo3MOxkHOCTH. KoHCynbTanT [mroc.

Crpykrypa Equnoro nndopmannonsoro maccusa cucteMbl Koncynprant [Lmtoc.

crp. 13 n3 16

HpI/IHI_[I/IHI)I COCTAaBJICHUA 3aI1poca IJIid NIOMCKa TOKYMCHTA C U3BECTHBIMU PCKBHU3UTaMU B CUCTEME

Koncynperant Ilmroc

Pabora ¢ conepKUMbIM TOKyMEHTOB.

3aKJIaIki B IOKYMEHTE.

Coznanue narmok mnoJib30BaTessl.

BricTphIil OKCK.

DKCIOPT TOKyMEHTA.

CkBo3Hol nouck cucrembl Koncynerant Imroc.
Tema 4 BBoa n opopMiieHHEe TEKCTOBOI JOKYMEHTAIUM

Bo03MOXHOCTH TEKCTOBOTO pelakTopa.

[IpaBuna Habopa Tekcra.

[Iposepka opdorpaduu U MyHKTyaluu

[IpucdroBoe ohopmiieHHE TEKCTA.

OdopmieHue ab3aren

BcraBka u oopmieHe B TOKyMEHT TaOIuI]

BcraBka u oopmieHue B TOKyMeHT (hopMyI

BcraBka u O(l)OpMJIeHI/Ie B TOKYMCHT PUCYHKOB

Hpe,[[BapI/ITeJ'ILHHﬁ MpoOCMOTpP JOKYMCHTA. BriBon JAOKYMCHTA Ha IICYAThb.

Ilonsatue QJICKTPOHHOT'O NJOKYMCHTA.
Ha3znadeHnne u BO3MOXHOCTH TEKCTOBOI'O mponeccopa.

YcraHoBka napaMeTpoOB CTpaHULl U p8.36I/IeHI/Ie TCKCTA Ha CTPAHUIIBL.
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KosnonTtutynbl. ABTOTEKCT B KOJIOHTUTYJIAX.

CrnpaBouHasi cucTeMa TEKCTOBOTO PeaKkTopa.

Tabnuma B ToKyMeHTe. DJIEMEHTHI TaOIHIIBI.

Crmm u popmatupoBanue. Co3naHue OrIaBICHHS.

ABto3amena. Haznauenue. [Ipumenenue.

Macrep cnusiHuA.

Cozntanue runepcchuIoK.

Hacrpoiika nmaneneit ”HCTPYMEHTOB TSl paOOTHI.

Tema S Pacuer u opopmiieHHe TAOJIMYHBIX JAHHBIX

Bo3MoxxHOCTH TaGIMYHOTO TIpoIieccopa.

OcHoBHbIE TIOHATHS: paboyasi KHUTA, sSTYCHKa, JUAMAa30H STYECK

BBoa ¢popmyiibl, CTIONIb30BaHUE aBTO3AMIOTHEHHS.

DYHKITUHU JUTsI pAaCYETOB B AJIEKTPOHHBIX TaOIHIIaX.

[Ipumenenne B popMyiiax abCOMOTHBIX CCHITIOK.

BcraBka muarpamMmel B pabodyro KHUTY.

CopTupoBKa JaHHBIX IO HECKOJIBKUM TOJISIM.

OubTpalys JaHHBIX 0 HECKOJIBKUM TOJISIM.

[IpenBapuTenbHbI TPOCMOTP AJOKYMEHTA. BBIBOJ IOKYMEHTA Ha ME€YaTh.
Haznauenue 1 BO3MOXHOCTH TaOIMYHOTO MPOIIECCOpa.
Pacuers! B Tabnu4uHOM Ipo1ieccope.

CocraBiieHHe OTYETa B 3JICKTPOHHOM BH/IE, HCOJb3ys Excel.
Pemenue 3aaay npu noMomy pUHAHCOBBIX (PYHKIIHIA.
[IpencraBienue sSkoHOMUYECKON HHGOpMAIUU B rpa@ueckoM BU/IE.
Hcnonb3oBanue Tabaull B KauecTBe 0a3bl JaHHBIX, COPTUPOBKA TAHHBIX, BHIOOPKA.
[IpumeHeHre CBOIHBIX TAOIUII.
KoHconunanus nanHbIxX.
Makpoc. [IpumeHenne MakpocoB.
Tema 6 Cucrembl ynpasJjieHus1 0a3aMu JaHHBIX

[Tonsitre 6a3bl JaHHBIX. MOJeNU OpraHu3aliy JaHHBIX: HepapXuiecKasi, CeTeBasi, peIsUOHHAsL.
Cucremsl yrpaBieHus 6a3aMu JaHHBIX.

OO1ue npaBuiia MPOSKTUPOBaHUs 023 TaHHBIX.

Coznanue TaOIHIl U CXEMBI TaHHBIX

Co3znanue popm.

OOpaboTka nanHbIX cpeactBamu Microsoft Access.

Co3manue 3aIpoOCoOB U OTUCTOB.
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4.3 OneHka MHAUBUAYAJBHBIX 00Pa30BaTeIbHBIX 10CTUKEHUI

KayecTBeHHasi OLleHKA MHANBUIYAJIbHBIX
IIpoueHT pe3yTIbTATUBHOCTH .
00pa3oBaTeIbHBIX TOCTUKEHU
(mpaBHJILHBIX OTBETOB)
0a/1J1 (0TMeETKA) BepOaIbHBII aHAJIOT
90 + 100 5 OTJINYHO
80 + 89 4 XOPOIIO
70 =79 3 YIOBJICTBOPUTEIIHHO
Mmenee 70 2 HE YJOBJICTBOPHUTEIHHO

Ha srtame HpOMC)KyTO‘IHOfI arTeCTaluu 1Mo MCIUaHC Ka4YCCTBCHHBIX OLCHOK MHAWBUAYAJIIbHBIX

O6pa3OBaTCJ'IBHBIX }IOCTI/I)KGHI/II\/'I nmpenoaaBaTCyicM OIPCACIIACTCA HHTCTpaIbHaA OLUCHKAa OCBOCHHBLIX

o0yyarouuMucs O0MIMX KOMIETEHIIMH KaK pe3yJbTaTOB OCBOEHUS YUYEOHOW JUCIUITITUHBI.

10

11

12

5 IEPEYEHB TEM JIJII CAMOCTOSITEJIbHON PABOTHI
OBYUAIOIINUXCA ITPU OCBOEHWM YUYEFHOW TUCIIUTIIMHBI

Cpencta UKT. FOpuandeckre BO3MOKHOCTH HCT0JIb30BaHus cpeacTB MKT.

[enn 1 HanpaBsIeHUST BHEIPEHUS CPEICTB MHPOPMATH3AIIMN 1 KOMMYHHUKAIIUY B TIPABOBEICHUH.
[IpeacraBnenne 00 aBTOMAaTU3UPOBAHHBIX HWHMOPMAIMOHHBIX pecypcax. OCHOBHBIC BHUIBI
MH(POPMAITMOHHBIX PECYPCOB.

ba3bl naHHBIX, OaHKW NAaHHBIX, OAHKK TPaBOBOM HHGOpManuH. ABTOMATH3UPOBAHHOE pabouece
MECTO.

DONEeKTpOHHBIE JOKYMEHTBI KaK CIOcO0 TMpeAcCTaBiIeHUs TpaBoBoi uHpopmanuu. Bumbl
ANIEKTPOHHBIX JIOKYMEHTOB.

Opranu3anus OPUIMYECKOW JICITEIBHOCTH C  HCIOJb30BAaHHEM  JJICKTPOHHBIX  CPEJICTB
poheCcCHOHANTBHOTO Ha3HAYCHHUSI.

Henu, 3anaun 1 GyHKIUU TPaBOBOI HHYOPMALIMOHHOW CUCTEMBI.

Knaccuduxkaruys nmpaBoBbeIX HHYOPMAITHOHHBIX CHCTEM.

Bo3Mo)xHBIE  HETaTWBHBIC TIOCIEJACTBHS  MCIOJB30BaHUS CPEACTB HMH(POpMATHU3AIUU U
KOMMYHHKAITMH B TPOPECCUOHATBHON AEITETLHOCTH U MEPHI [0 UX MPEJOTBPAIICHUIO.

CylmHOCT  TOHATUS  «MYIbTUMEIHA», «THIEpMenua». MynbTUMEIUHHBIE  MPOJYKTHI:
KiaccuduKaius, BUabl, Ha3HAYeHHEe, 0COOCHHOCTH, UCIIOJIb30BaHHUE.

Bnusnue mnporecca uHbopmartuzanmmu oOIecTBa Ha pa3BUTHE HHPOpPMATH3AIMH TPABOBOM
JESITCILHOCTH.

CoBpeMeHHBIN OMBIT MPUMEHEHUS HHOOPMALMOHHBIX M KOMMYHUKAIIMOHHBIX TEXHOJIOTUH B

IpaBOBCACHUMH.
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Peanu3zanus BO3MOKHOCTEN SKCIIEPTHBIX CUCTEM B IPABOBEIACHUU.

[TonsiTue u CTPyKTYpa MpaBoBOi HHPOpMAITUU

Crioco0sI pacipocTpaHeHus MPaBOBOY MH(OPMAIINHY, UX JOCTOMHCTBA U HETOCTATKU

OcHoBHbIE CBOMCTBAa HH()OPMALIMOHHBIX 0AHKOB CIIPABOYHBIX IIPABOBBIX CUCTEM

OcHOBHbBIE BO3MOKHOCTH ITPOI'PAaMMHBIX TEXHOJIOTUH CIIPABOYHBIX PABOBBIX CUCTEM

HcTopus pa3BUTHS KOMIIBIOTEPHBIX ITPABOBBIX CUCTEM

0030p pOCCUNCKOTO PHIHKA TPABOBBIX CUCTEM

[IpaBoBsie cuctems! u Internet

CriocoOrl coxpaHeHust HaliieHHOU nHpopMaluu B cucreMe Koncynbrant [1mtoc

Wnrerpanus CIIC I'apant ¢ MS Word u MS Excel

[IpencraBinenre 00 aBTOMATHU3MPOBAHHBIX HH(MOPMALMOHHBIX pecypcax. (OCHOBHBIE BHJIbI
MH(OPMAaLMOHHBIX PECYPCOB.

DNEeKTpOHHBIE JOKYMEHTBI KakK Croco0 TMpeacTaBieHMs] KaaacTpoBo uHopmanuu. Bumis
AIIEKTPOHHBIX TOKYyMEHTOB.

CyIIHOCTh TOHATUS «MYJIbTUMEIUa». MynbTUMENUNHHbIE MPOAYKTHI: KiacCU(pUKALUs, BUIBI,
Ha3HauyeHHe, 0COOEHHOCTH, HCIIOIb30BaHHE.

Co3naHue npe3eHTaluu no 3aJJaHHON TeEME.

CopTupoBKa JaHHBIX B AEKTPOHHBIX TAOIUIIAX.

DNEeKTPOHHBIN Y4eOHUK TI0 3aJaHHOU TeMe.

Coznannie MyTbTUMEIUIHHOTO 0OBEKTa Ha 3aJaHHYIO TEMY.

O0paboTka pe3ynbTaTOB SKCIEPUMEHTA.

Pestome «Mmry paboTy».

Hcnons3oBanne SJICKTPOHHBIX Ta6J'II/II_[ IIpH IMMPOBCACHHUU paCY€TOB pa3JIMUYHOI0O THUIIA.
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